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Thursday, March 15, 2018

«ClientName», «ClientPrimaryContactName»
«ClientAddress»
«ClientCity» «ClientRegion» «ClientPostCode»



Dear «ClientPrimaryContactName»,

Re: ##Year~~Text## Income Tax Returns

[bookmark: _GoBack]We have now completed your ##Year~~Text## Income Tax Returns and they are ready for your final review and approval for lodgment with the ATO.


For you to sign:

· Electronic Lodgment Declaration and Income Tax return

Please sign these documents where indicated and return them to us as soon as possible for Electronic Lodgment and filing.


For your records:

· Copy of Income Tax Return

Your Taxable income is ##Taxable Income~~Number##

Your estimated tax position is:
«ClientName» - $##Refund or Payable Amount~~Number## - ##Refund or Payable~~Choice~~Refund|Payable##


We are here throughout the year to give you any financial and business help you may require.  Please do not hesitate to contact us.


Yours sincerely,





##Signed By~~Text##
##Signed By Job Title~~Text##

Your Address, Suburb, State, Postcode
Phone: +XX XXX XXX XXX          |         Fax: +XX XXX XXX XXX          |           www.XXXXXXXXXX.XXX          
